BSY211 - PUBLIC RELATIONS - Meslek Yiksekokulu - Biro Hizmetleri ve Sekreterlik Bolimi

General Info

Objectives of the Course

Introduce the ability to distinguish between similar public relations, public relations and highlight the power of behavior influences the redirection is an impressive mass

communication techniques to provide the ability to comprehend.

Course Contents

In this course, and the general public relations professionals who need to know the basic principles of professional information and the management tried to cover.

Recommended or Required Reading

Notes prepared by the teacher. Textbook. Dog. Dr. Dilaver Tengilimoglu ve Dog. Dr.Yiiksel Oztiirk (2004), isletmelerde Halkla iliskiler, Ankara: Seckin Yayincilik

Planned Learning Activities and Teaching Methods
Lecturing, discussion, question-answer.

Recommended Optional Programme Components

In order to increase participationin the course, students suggestions regarding course content and teaching methods will be taken into consideration.

Instructor's Assistants

No helper.

Presentation Of Course

Face to face

Dersi Veren Ogretim Elemanlari

Inst. Huri Nur Anahtar

Program Outcomes

W

and total quality management.

Weekly Contents

Order Preparationinfo

1 Tengilimoglu ve Oztiirk (2004): Seckin
Yayinevi, s. 21-41.

2 Tengilimoglu ve Oztiirk (2004): Seckin
Yayinevi, s. 43-49.

3 Tengilimoglu ve Oztiirk (2004): Seckin
Yayinevi, s. 53-67.

4  Tengilimoglu ve Oztiirk (2004): Seckin
Yayinevi, s. 71-81.

5 Tengilimoglu ve Oztiirk (2004): Seckin
Yayinevi, s. 83-101.

6 Tengilimoglu ve Oztiirk (2004): Seckin
Yayinevi, s. 106-115.

7  Tengilimoglu ve Oztiirk (2004): Seckin
Yayinevi,s. 117-126

9  Tengilimoglu ve Oztiirk (2004): Seckin
Yayinevi, s. 131-145.

10 Tengilimoglu ve Oztiirk (2004): Seckin
Yayinevi, s. 147- 161.

11 Tengilimoglu ve Oztiirk (2004): Seckin
Yayinevi, s. 163-169

12 Tengilimoglu ve Oztiirk (2004): Seckin
Yayinevi, s. 172- 195.

13 Tengilimoglu ve Oztiirk (2004): Seckin
Yayinevi, s. 197- 215.

14 Tengilimoglu ve Oztiirk (2004): Seckin
Yayinevi, s. 219-237.

. PO-2 Defines the problems related to the profession and gains modeling and solving skills.
PO-1: Practices the secretarial profession in all types of businesses and offices.

PO-6: Demonstrates awareness of professional ethics and responsibility.

. PO-5 Improves herself and all her employees by following the developments in science, technology and contemporary issues and becomes conscious of quality

Laboratory TeachingMethods

Lecture, Question and
Answer

Lecture, Question and
Answer

Lecture, Question and
Answer

Lecture, Question and
Answer

Lecture, Question and
Answer

Lecture, Question and
Answer

Lecture, Question and
Answer

Lecture, Question and
Answer

Lecture, Question and
Answer

Lecture, Question and
Answer

Lecture, Question and
Answer

Lecture, Question and
Answer

Lecture, Question and
Answer

Theoretical

Definition, History and Related Concepts of
Public Relations

Reasons That Reveal the Need for Public
Relations in Businesses

Public Relations and Communications

Objectives and Principles Followed in Public
Relations

Organizing Public Relations Units in
Businesses

Developing Public Relations Programs in
Businesses

Target Audience in Public Relations

Public Relations Activities in Businesses
Communication Tools Used in Public Relations
Activities

Ethics in Public Relations

Public Relations in Crisis Management

Public Relations and Responsibility

Creating a Public Relations Image

Practise



Workload

Activities

Vize

Final

Ders Oncesi Bireysel Calisma
Ders Sonrasi Bireysel Calisma
Final Sinavi Hazirlik

Teorik Ders Anlatim

Ara Sinav Hazirlik

Assesments

Activities
Vize

Final

Number

10
11
14

PLEASE SELECT TWO DISTINCT LANGUAGES
1,00
1,00
2,00
2,00
2,00
3,00
2,00

Weight (%)
40,00
60,00



Biiro Hizmetleri ve Sekreterlik Bolimii / BURO YONETIMI VE YONETICi ASISTANLIGI X Learning Outcome Relation

P.O.1 P.O.2 P.O.3 PO.4 PO.5 PO.6 PO.7 PO.8 PO.9 PO.10 P.O.11 P.O.12 P.O.13 P.0.14 P.O.15

L.O.1 1 4
L.O.2 3 1 4
LO.3 1 2
LO.4 2 1 3
Table
P.O.1: Meslegi ile ilgili temel, glincel ve uygulamali bilgilere sahip olur.

P.0.2: s saghg ve giivenligi, cevre bilinc ve kalite siirecleri hakkinda bilgi sahibi olur.
P.0.3: Meslegiicin glincel gelismeleri ve uygulamalari takip eder, etkin sekilde kullanir.
P.0.4: Meslegiileilgili bilisim teknolojilerini (yazilim, program, animasyon vb.) etkin kullanir.

P.0.5: Mesleki problemleri ve konulari bagimsiz olarak analitik ve elestirel bir yaklasimla degerlendirme ve ¢éziim onerisini sunabilme becerisine
sahiptir.

P.O. 6: Bilgi ve beceriler diizeyinde dustincelerini yazili ve sézll iletisim yolu ile etkin bicimde sunabilir, anlasilir bigimde ifade eder.
P.0.7: Alaniile ilgili uygulamalarda karsilagilan ve 6ngorilemeyen karmasik sorunlari ¢cézmek igin ekip Uyesi olarak sorumluluk alir.
P.0.8: Kariyer yonetimi ve yasam boyu 6grenme konularinda farkindaliga sahiptir.

P.0.9: Alaniile ilgili verilerin toplanmasi, uygulanmasi ve sonuclarinin duyurulmasi asamalarinda toplumsal, bilimsel, kilttrel ve etik degerlere
sahiptir.

P.0.10: Bir yabana dili kullanarak alanindaki bilgileri takip eder ve meslektaslari ile iletisim kurar
P.0.11: Yonetime iliskin temel kavramlari, yonetimin fonksiyonlarini ve yonetim yaklasimlarini agiklar.
P.0.12: Blro yonetimi ve organizasyonunu bilir.
P.0.13: Sekreterlik icin gerekli cagdas teknikleri ve calisma araclarini kullanir.
P.0.14: Yoneticiyi asiste eder, resmi yazismalari ve organizasyonlari gerceklestirir.
P.0.15: Tirkiye Cumhuriyeti tarihi ve Atatiirk ilkeleri ve inkildplari hakkinda bilgi sahibi olur

L.O.1: PC-2 Meslek ile ilgili problemleri tanimlar, modelleme ve ¢czme beceresi kazanir.

L.O.2: PC-1 Sekreterlik meslegini her tir isletme ve biroda uygular.

L.O.3: PC-6 Mesleki etik ve sorumluluk bilincine sahip olur.

L.O.4: PC-5 Bilim, teknoloji ve cagdas konular hakkindaki gelismeleri izleyerek kendini ve tiim calisanlari gelistirir ve kalite ,toplam kalite y&netimi
konularinda biling sahibi olur.
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